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Planning  and Risk Assessment for COVID 19 for January 2021 

St. Joseph’s Catholic Primary School 
Who is at Risk? Pupils, Staff, Pupils and Pupils’ families   

How can the hazards cause harm? Illness, Covid 19 outbreak 

St. Joseph’s has a legal obligation to protect their employees, and others, including children, from harm. Following the steps in this risk 

assessment will mitigate the risks of coronavirus (COVID-19) to children and staff and help us to meet their legal duties to protect employees 

and others from harm. St. Joseph’s will also continue to meet our equalities duties. 

Staff are briefed and consulted on all updates of the school’s risk assessment and have had sufficient training and briefing regarding infection control 

and school protocols 

 Specific Issue                                               CONTROL MEASURES Who 

H&S Daily Health and Safety check of all areas of the school, including the outdoor space.  
Daily monitoring of advice and guidance on Covid 19. 

• Daily monitoring of government advice and guidance on Covid on gov.uk website 

• Daily review of general Covid situation in school with Senior Leaders 

SLT 

SECTION 1: SCHOOL OPERATIONS 
 

School Office hours will be 8.30am to 2.30pm for the duration of the Lockdown.  
 
SYSTEM OF CONTROLS: Numbers 1 to 4 must be in place in all schools, all the time. This is the set of actions schools must take. They are 
grouped into ‘prevention’ and ‘response to any infection’ and are outlined in more detail in the sections below. 

1) PREVENTION:  minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or 
who have someone in their household who does, do not attend school 

Action on Displaying Symptoms https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-
coronavirus 

- If anyone in school becomes unwell with a new and persistent cough or a high temperature, or has a loss of or change in, 
their normal sense of taste or smell (anosmia), they will be sent home   

- Anyone developing those symptoms will be advised to arrange to have a test to see if they have coronavirus (COVID-19)and 
advised to follow ‘Stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’ 

- Pupils, staff and other adults do not come into school if they have coronavirus (COVID-19) symptoms  or have tested positive 
in the last 10 days 

 

Staff/ 

Parent/ 

Carers 

 

 

 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
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Self-Isolation At Home 
- They must self-isolate for at least 10  days  
- Other members of their household (including any siblings) should self-isolate for 10 days from when the symptomatic person 

first had symptoms. 
 

Isolation in School 
- Clear communication of school’s expectations is found in the Flowchart, Appendix A. 
- children aware that if they are feeling ill to inform a staff member 
- staff know and follow guidelines through email communication including this Risk Assessment. 
- ensuring anyone developing COVID symptoms during the school day is sent home 

- if anyone has a cough/temperature/feels unwell at school, they must be sent home. They will need to self-isolate for 10 days, 
or until tested negative.  

 

Pupils displaying symptoms in school are isolated immediately 
If a child develops COVID symptoms: 

- Child to be taken outside through class exit onto the playground 
- PPE bag located in each class near exit 
- PPE should be worn by staff when with children displaying symptoms  
- Staff to place mask on her/himself as well as face shield 
- Staff to gauge if appropriate for pupil to wear a mask 
- Pupil to be taken around outside of school to the seating area outside office/medical room through the electric gate next to IT 

suite.  
- Good weather: seating area in fresh air outside the school office (white table and chairs)  
- Staff to observe  pupil from 2m 
- Bad weather:  inside school medical room. If medical room is used both windows to be open and transparent plastic screening 

secured.  
- If the medical room is used, PPE must be worn by staff caring for the child while they await collection as a distance of 2 

metres may not be maintained https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-
childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-
protective-equipment-ppe 

            Parents/carers are contacted immediately 
- Office to phone parents 
- If the child/adult needs to go to toilet before being collected, they should use the disabled toilet next to school office. Toilet to 

be marked ‘ Out of Order’ and note placed it to be thoroughly cleaned/disinfected afterwards before anyone else can use it. 
 
 
 

Staff/ 

Parent/ 

Carers 

 

 

Staff 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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Staff care after event 
Staff who have provided close contact care to someone with symptoms, even while wearing PPE, and all other members of staff or 
pupils who have been in close contact with that person with symptoms, even if wearing a face covering, do not need to go home to 
self-isolate unless: 

▪ the symptomatic person subsequently tests positive 

▪ they develop symptoms themselves (in which case, they should arrange to have a test) 

▪ the symptomatic person subsequently tests positive 

▪ they are requested to do so by NHS Test and Trace or the PHE advice service (or PHE local health protection 
team if escalated) 

- Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser after any contact 
with someone who is unwell.  

- The area around the person with symptoms must be cleaned with normal household bleach/antiviral solution after they have left to 
reduce the risk of passing the infection on to other people. See the COVID-19: cleaning of non-healthcare settings guidance. 

 

Testing Is Required arrange to have a test 

▪ When an individual is displaying symptoms  
▪ After being in contact with someone displaying symptoms 
▪ If requested to do so by NHS Test and Trace 

 

Emergency Services 

▪ call 999 if someone is seriously ill or injured or their life is at risk. 
Anyone with coronavirus (COVID-19) symptoms should be advised not visit the GP, pharmacy, urgent care centre or a hospital but 
rather to call NHS 111 if they require medical helphttps://www.gov.uk/government/publications/safe-working-in-education-childcare-
and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-
protective-equipment-ppe#effective-infection-protection-and-control 
 

Test Results 

- If someone tests negative, if they feel well and no longer have symptoms similar to coronavirus (COVID-19), they can stop self-
isolating. Other members of their household can stop self-isolating. 

- If someone tests positive, they should follow the ‘stay at home: guidance for households with possible or confirmed coronavirus 
(COVID-19) infection’ and must continue to self-isolate for at least 10 days from the onset of their symptoms and then return to 
school only if they do not have symptoms other than cough or loss of sense of smell/taste. This is because a cough or anosmia can 
last for several weeks once the infection has gone. The 10-day period starts from the day when they first became ill. If they still 

 

SLT 

 

 

 

 

 

 

 

Staff/ 

Parent/ 

Carers 

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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have a high temperature, they should keep self-isolating until their temperature returns to normal. Other members of their 
household should continue self-isolating for the full 10 days. 

 

The Staff and Volunteer Confidentiality Policy and Pupil Confidentiality Policy are followed at all times – this includes withholding the 
names of staff, volunteers and pupils with either confirmed or suspected cases of coronavirus. 
NB: Families taking leave involving foreign travel: Families should be aware that the government has set a requirement for 
people returning from some countries to quarantine for 10 days on their return.  

 

 

 

Parents  

2)  The use of face covering in schools: https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-

social-care      https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education  

• Face coverings will be worn by staff when they leave their class bubbles – in corridors, staff room, reception areas and all 

communal areas.    

• Face coverings will be worn by staff if entering a bubble that is not their own i.e. secretary delivering a message 

• Face coverings will not be worn by pupils 

• Face coverings will be worn by all parents/carers dropping off or collecting their child/ren whilst on the school grounds 

• Face coverings will be worn by all visitors entering the school reception office. 

Please Note: Safe wearing of face coverings requires cleaning of hands before and after touching – including to remove or put them 
on – and the safe storage of them in individual, sealable plastic bags between use. Where a face covering becomes damp, it should 
not be worn and the face covering should be replaced carefully 

Exemptions 

• The school will be sensitive to the needs of individuals who are exempt from wearing face coverings, including those who: 

- Cannot put on, wear or remove a face covering because of a physical or mental illness or impairment or disability 
- Need to speak to or provide assistance to someone who relies on lip reading, clear sound or facial expression to 

communicate 
 

Access to Face Coverings 

• Adults and pupils are expected to provide their own face coverings. 

• School will provide face shields for every member of staff. 

• School will maintain a contingency supply of face coverings for use as and when required 
 

Safe Wearing and Removal of Face Coverings 
The school has clearly communicated a prescribed process to staff and pupils for:  

- when face coverings are worn at school in certain circumstances 
- how to remove face coverings when arriving at school  
- cleaning of hands before and after touching face coverings 

Staff/ 

Parent/ 

Carers 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education


5 
 

- safe storage of them in individual, sealable plastic bags between use 
- face coverings to be carefully replaced if they become damp 
- not touching the front of face coverings during use or during removal 
- disposing of temporary face coverings into ‘black bag’ waste bins or  
- placing reusable face coverings in a plastic bag they can take home 
- washing of hands after handling face coverings before going to class 

Face coverings are required at all times on public transport, except for children under the age of 11. 

3) clean hands thoroughly more often than usual: Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with 
soap and running water or hand sanitiser.  

• Ensure sufficient soap and water or hand sanitiser is provided . Wall Sanitizers available in the entrance, in Footstep’s setting, 
outside staff room, Hall door, KS2 playground entrance and containers in classrooms. Supervision of handwashing is 
preferred due to the harsh effects frequent use of sanitizer has on children’s skin. 

• Use of sanitiser by young pupils is supervised to mitigate ingestion risk 

• Hand washing stations have been designated/provided. Two wash stations  have been purchased to assist handwashing in 
Sean’s Shelter 

• Pupils are instructed to wash their hands regularly, including 
- On arrival 
- On return from breaks 
- When they change rooms ( IT suite and PE lessons) 
- Before and after eating. 

• Small children and pupils with complex needs are helped to clean their hands properly  

• Hand washing regime is built into the school day (class timetable), supported by behaviour expectations and helping ensure 
younger children and those with complex needs understand the need to follow them. 

Caretaker 

 

Staff/ 

Parent/ 

Carers 

 

 

4) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach: Ensure good respiratory hygiene by promoting the 
‘catch it, bin it, kill it’ approach 

https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/catch-bin-kill.pdf 

 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus  

• Sufficient supplies of tissues are available. Children encourage to have tissues in school. 

• Sufficient lidded bins in all classes 

• Double bagging and careful disposal of contents of waste bins  

• Pupils instructed, encouraged and supported to follow this routine (Small children and pupils with complex needs continue to be 
helped to follow this routine 

All 

staff/ 
children 

 

https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/catch-bin-kill.pdf
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
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• Lessons to be taught and revisited: 

- e-Bug has produced a series of helpful coronavirus posters: Horrid hands,  Super sneezes, Hand hygiene, Respiratory 
hygiene, Microbe mania 

5) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents 
and bleach 

COVID-19: cleaning non-healthcare settings guidance. 

• All class bubbles have been allocated their own toilet blocks. Toilets will need to be cleaned regularly (mid-day and 
evening/morning) and pupils must be encouraged to clean their hands thoroughly after using the toilet. 

• Every teaching area to be provided with cleaning tools and materials i.e. cloths and disinfectant for door handles, doors, 
desks and surfaces so that toilets, desks and surfaces can be cleaned at lunchtime and as appropriate. Cleaning equipment 
to be checked and topped up as required. Separate cleaning cloths and cloths to be used only once.  

• Cleaning log on wall in classroom and log to be updated as surfaces are cleaned. 

• Cleaning of classroom environment and toilets at lunch time 

• IT suite to be wiped down after each use. 

• Empty bins at lunchtime as required (double bagged if appropriate). 

• Teachers to monitored cleanliness daily to ensure high standards 

• Hot Spot reminders placed on key areas i.e. photocopiers to remind staff to wash hands/sanitize 

• Frequently touched surfaces being cleaned more often  
- All communally used door handles, surfaces (entry door, lobby, corridor, staff room) will be wiped at lunchtime and 

when area cleaned by cleaner 
- Touch points including door handles & light switches  

• Use of PPE by cleaners is NOT part of current govt advice 

• Sufficient supplies of cleaning materials are available 

• School cleaner to clean classroom environment with especial care in the Hall and IT Suite daily as these areas are used by 
different classes 

• Caretaker or cleaner quickly contactable when not on site 

• Double bagging of potential contaminated contents of waste bins in line with guidance 

All 

staff/ 
children 

 

6) minimise contact between individuals and maintain social distancing wherever possible: ‘Schools must do everything possible to 
minimise contacts and mixing while delivering a broad and balanced curriculum. The overarching principle to apply is reducing the number of 
contacts between children and staff.’  
 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Horrid%20Hands
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Super%20Sneezes
https://e-bug.eu/junior_pack.aspx?cc=eng&ss=2&t=Hand%20Hygiene
https://e-bug.eu/junior_pack.aspx?cc=eng&ss=2&t=Respiratory%20Hygiene
https://e-bug.eu/junior_pack.aspx?cc=eng&ss=2&t=Respiratory%20Hygiene
https://e-bug.eu/lang_eng/UK%20KS1%20Pack/Microbe%20Mania/Microbe-Mania-Poster.pdf
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Organisation: How distancing Measures are achieved to safeguard the health & wellbeing of staff, children and their 
families 

• There will be no more than 15 children (safe group size) will be in a class bubble. This will help maintain social distancing (1m 
distance between desks). Older children should be encouraged to keep their distance within class bubbles. 

• Pupils will be repeatedly reminded to observe social distancing and not to touch staff or their peers where possible 

• Social distancing is monitored and enforced by all staff 

• Every group of children to have at least two adults at any one time. Each class will be assigned 3 adults – one class teacher and 
two Teaching Assistants. The class teacher will need to leave the class to prepare, plan and teach online lessons. The TAs will 
deliver the lessons prepared by the teacher. Therefore the education for both the children at home and the children at school will 
be the same.  

• All class bubbles will have clearly designated class, toilet and play area. 

• Playground area will be clearly defined with tape/cones. In this way groups of children will stay together and there will be no cross 
contamination. 

• Children to take own  
- Water bottle – clearly labelled 
- pencil case with essential items i.e. pencil, eraser, whiteboard pen & cloth, colouring pencils, felt tip pens. 

• No whole school/ Key Stage or mixed class/bubble assemblies will take place in school buildings. Assemblies to take place on 
MSTEAMS. 

• Clear distancing signage across the school i.e. floor markings 

• Circulations routes in place and signed to minimise contact – children should not be using internal corridors.  

• All classes to use external door to enter classroom  

• Safe entry/exit routes to the school site in place  

• Limit sharing of rooms within school - only two rooms will potentially be shared by more than one class bubble: IT Suite & Hall. 
Cleaning routine will be applied before & after each class. 

• Staff instructed that no “informal” conversations should be occurring in corridors or other shared/communal spaces.  Any 
discussions that are necessary should held outside where possible or room that can hold the relevant number of individuals with 
appropriate social distancing.   

• All rooms, including staff offices and staff rooms, must have a maximum capacity set and this must be displayed on all entry 
doors. 

• Chairs and other furniture must be re-arranged to reflect social distancing and capacity – unused chairs must be removed. 
 
‘Ideally, adults should maintain 2 metre distance from each other, and from children. We know that this is not always possible, 
particularly when working with younger children, but if adults can do this when circumstances allow that will help. In particular, they 
should avoid close face to face contact and minimise time spent within 1 metre of anyone’ DFE Guidance. 

All 

staff/ 
children 

 

 

 

 

All staff 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8 
 

 
Organise classrooms/ learning environments – measures within the class bubbles 

• Unnecessary items in classrooms removed and stored 

• Each child to have own desks/work area 

• Seating pupils side by side and facing forwards, rather than face to face or side on 

• Moving unnecessary furniture out of classrooms to make more space 

• Ventilation: internal doors propped-open using door guards, windows open.  

• Lidded bins in classrooms and key locations 

• Tissues/toilet roll available in all classrooms 

• When working in close proximity to younger children staff to avoid close face to face contact and minimise time spent within 1m 

• Social Distancing marking for the teachers’ areas in every classroom  
 

The integrity of each class groups/bubbles is supported by 

• Staff allocated to each class bubble (see table below) 

• Designated classroom 
 

Year Group Location of Classroom Area 

Nursery FS1 Footsteps & School Hall 

Reception Year YR 

Year 1 Sean’s Shelter 

Year 2 Ground Floor classroom next to library 

Year 3 Ground Floor next to IT Suite 

Year 4 First Floor overlooking Gipsy Lane 

Year 5 First Floor overlooking playground  

Year 6 Ground floor next to hall and lobby 
 

Each class has their own  

• external class entrance/exit  

• designated toilet area 

• outdoor play area 

• PE equipment  

• playtime toys/items 

• wet play activities 

 

 

 

 

 

 

 

 

SLT 

SLT to 

review 

supervision 

and areas 

fortnightly 
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Playground area will be clearly defined into 6 areas (Y1,2,3,4,5,6) with tape/cones. In this way classes are reminded to stay together 
in own area and to help ensure no cross contamination. The areas will be rotated weekly (apart for Y1) so that all children have the 
chance to enjoy the different equipment.  

Date Outdoor play area 

 Nursery& YR Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

Jan 5th  Area 7 Area 6 Area 3 Area 4 Area 5 Area 1 Area 2 

Jan 11th  Area 7 Area 6 Area 4 Area 5 Area 1 Area 2 Area 3 

Jan 18th  Area 7 Area 6 Area 5 Area 1 Area 2 Area 3 Area 4 

Jan 25th  Area 7 Area 6 Area 1 Area 2 Area 3 Area 4 Area 5 

Feb 1st Area 7 Area 6 Area 2 Area 3 Area 4 Area 5 Area 1 

Feb 8th  Area 7 Area 6 Area 3 Area 4 Area 5 Area 1 Area 2 

Feb 15th  Half Term 

Feb 22nd Area 7 Area 6 Area 4 Area 5 Area 1 Area 2 Area 3 

Mar 1st Area 7 Area 6 Area 5 Area 1 Area 2 Area 3 Area 4 

Mar 8th  Area 7 Area 6 Area 1 Area 2 Area 3 Area 4 Area 5 

Mar 15th  Area 7 Area 6 Area 2 Area 3 Area 4 Area 5 Area 1 

Mar 22nd  Area 7 Area 6 Area 3 Area 4 Area 5 Area 1 Area 2 

Mar 29th  Area 7 Area 6 Area 4 Area 5 Area 1 Area 2 Area 3 

 

• Designated areas for playtime - see Appendix B to assist staggered breaks if required.  

• Children will not be able to go to the toilet during breaks/lunchtime as they can only use their own allotted toilets outside/in their 
teaching area.  

• All areas to have own First Aid box and PPE equipment. Where it is necessary for first aid provision to be administered in close 
proximity, those administering it should pay particular attention to sanitation measures immediately afterwards including washing 
hands. 
 

Supervision: Break Time & Lunch Time:  

• All classes should manage break times and lunch times as there usually are enough adults within the class. Teacher and TAs 
allocated to class for teaching, playtime and lunchtime thus limiting the number of pupils and staff in contact with each other to 
only those within the group. 

• Staff remain at a safe distance at lunchtime or during breaks 

• If an accident occurs, only an adult from the class/bubble must deal with the injury.    
 
 

 

All staff 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All 

Staff/  
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Yr Group Class Teacher  Support Staff Break Cover 

Footsteps Mrs. Smith Mrs. Bamrah, , Mrs McKay, Mrs. Monredondo  n/a 

Year R Mrs. Gallagher Miss Lovegrove, Ms Fenton, Ms Clark, Mrs. Young n/a 

Year 1 Miss. Tanzer Mrs Gofford, Mrs. Kelleher, Mrs Saxena n/a 

Year 2 Mrs. Pearce & Mrs. Pay Mrs Knapp, Mrs. Micklewright  
 
20mins 

Year 3 Mrs. Broadbridge & Mrs. Philpott Mrs Turner, Mrs. Sloan 

Year 4 Mr. Belchamber Mrs. Black. Mrs. Maloney 

Year 5 Miss. McLellan Mr Roberts, Mr O’Connor 

Year 6 Mrs. Perrett Mrs Mills, Mrs. Taylor,  
 

Play equipment to be used on playground 
Rotation system to be put in place for PE equipment used by different classes/ bubbles.  

• The class PE and playtime equipment can be moved to a new group the following week if we can uphold the 48 (72 for plastics) 
hour quarantine (i.e. All plastic equipment removed from the class on the Thursday night, stored in the PE shed for at least 72 
hours and then reassigned on Monday morning).  

• Each class to have own PE equipment and play equipment which should be kept in classroom area. The class bubble PE and 
playtime equipment should not be used by other groups.  

• If the adventure trail is to be used by a different class, a weekend break (will be adequate for a new class to use the equipment.   
 

 

Specialist Subject Staff (PE, Computing, Spanish): These subjects will be taught remotely to ensure social distancing an to 
maintain the integrity of the class bubbles.  
 
Music: ‘There may be an additional risk of infection in classrooms where pupils  are singing, chanting, playing wind or brass 
instruments or shouting. This applies even if individuals are at a distance. During music lessons consider how the following can be 
applied: physical distancing, using instruments outside whenever possible, playing instruments or singing in small groups (no more 
than 15), positioning pupils back-to-back or side-to-side, avoiding sharing of instruments & ensure good ventilation.’  

• Singing, wind and brass playing should not take place inside and in larger groups i.e. ensembles, or school assemblies. School 
Assemblies will be held on MS TEAMS. 

• Schools will not host any performances with an audience. All performances will be recorded and then shared with parents in line 
with GDPR.  

 
Physical Education: Outdoor PE lessons are preferred. During inclement weather, the Hall may be used for PE.  

• Contact sport avoided 

• Outdoor sport prioritised 
 

 

 

 

 

 

 

 

 

 

 

 

 

Sp.Staff 

 

All staff 

 

 

 

 

 

 



11 
 

In Hall 

• Maximising distancing – class size of 15 (when tutor teaching out of bubble) 

• Any equipment i.e. mats should be wiped down before and after use.  

• All windows and doors in the hall should be open to ensure good ventilation. 
 

NB: St Joseph’s School will refer to the following advice: 

• guidance on the phased return of sport and recreation and guidance from Sport England for grassroot sport 

• advice from organisations such as the Association for Physical Education and the Youth Sport Trust  
 

School Uniform:  

• The children will wear the Winter Uniform during the Spring Term. Remind parents that the classrooms will be colder than usual 
as the windows and doors will be open: the children will need warm/thermal underwear. 

• Children may wear trainers to school on their PE days.  
 

 

Resources:  

• Equipment and resources are integral to education in schools may be used and should remain with the year group. 

• If any equipment or resources are needed by a different class, then equipment should be cleaned meticulously or preferably to be 
left unused and out of reach for a period of 48 hours (72 hours for plastics) between use by different classes.   

• For individual and very frequently used equipment, children to have their own items that are not shared i.e. labelled water bottle , 
tissues, coat, lunch and small transparent pencil case (3 pencils, eraser, sharpener, 3 whiteboard pens and cloth, colouring 
pencils, Y5 & Y6 will need an ink pen and protractor set). 

• Pupils should not take backpacks to school.  

• Teacher strongly advised not to take books and other shared resources home. If this cannot be avoided, then the 48/72-hour 
delay on reuse will apply once returned to school.  

• Resources that are shared between classes or bubbles, such as PE, Art and Science equipment should be cleaned frequently 
and meticulously or apply the 48/72 hours. 

• Children at home will be allowed to collect preselected reading scheme books, exercise books and learning resources with the 
instructions of applying the 48/72-hour rule  
 

 

Staff Room:  

• All adults to sanitize or wash their hands before using staff room facilities.  

• Only 6 adults in staff room at any one time. 

• Only 4 seated adults in the staff room at any one time. Seating in these areas will be limited to encourage social distancing.  A 
further two adult may seat around the island. 

 

 

 

 

 

Parents

/ 
children 

 

 

All 

staff/  
Parents/

children 

 

 

 

 

 

 

All staff 

 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation
https://www.sportengland.org/how-we-can-help/coronavirus
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf.
https://www.youthsporttrust.org/coronavirus-support-schools
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• Signing on door to remind staff of number of adults allowed in room.  

• All staff to take drinking implement into school where possible. This vessel should not be left in the staff room. It should be rinsed 
and removed from staff room. This will reduce the sharing of cups. 

• Any utensils or cutlery used must be put in the dishwasher. No items should be left in the sink.  

• Hands to be sanitized or washed prior to touching cupboards, fridge, kettle or containers.  

• Staff to have use of own designated area for break/ lunch 

• Hall – Year 1, 2 & 3. These three bubbles should use the distance available within the hall to ensure their own safety.  

• Staff Room – Year 4 & Year 5 

• Old Y1 classroom – Y6 & Year R 
 

Library:  

• The School Library is required by Y2, & Y3 class teachers for their remote learning.  

• Only 3 adults in the Library at any one time. 

• No children should enter the school library.  

• Library Timetabling monitored for safe library usage. 

• All seating areas to be wiped down before/after use.  

• Soft furnishing seating should not be used where possible.   

 

 

 

 

 

 

All 

staff/ 
children 

 

MEASURES FOR ARRIVING AND LEAVING SCHOO  

Gipsy Lane Curfew:  8.20 – 9.10am & 2.40 – 3.10pm. 
 

Due to the lower numbers during Lockdown and the availability of three entrances there are two staggered starts: 

St. Joseph’s Catholic Primary: 8.30 – 2.45pm 

Footsteps: 9am – 3pm  

• Walking to and from school for older pupils to be encouraged. Parental permission letters will be actively encouraged. 

• Inform parents that if their child needs to be accompanied to St. Joseph’s, only one parent should attend. 

• Adults dropping off or collecting to wear face coverings on the school grounds. 

• Remind parents of 2-meter rule when dropping off and collecting – markings on the car park ground. 

• Where possible KS2 children to be dropped off at top of lane to walk independently down Gipsy Lane to the school. Member of 
staff to be on the lane.  

• Appropriate signage/direction in place at drop off and pick-up points 

• Staff members to supervise drops off and collection at school entrance to remind parents to abide by the social distancing rules.   

• Adults are not to enter the inner gated area. Parents to drop children off at gates and staff member to meet the children.  

 

 

All 

Staff/ 

Parents

/Carers/
children 
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• Parents to visit the school office if communication is urgent and cannot be communicated through email or phone.  Masks to be 
worn in the school office.  

• Perspex window covering on the school office window.  

• No seating in front reception 
 

Gipsy Lane 

• Staggered starts will reduce footfall on Gipsy Lane and on and around school grounds. 

• Social distancing on Gipsy Lane to be encouraged. Walk down the right side of Lane into school car park, through vehicle entrance, drop off 
children off then leave through the bollard vehicle gate.  

• Line drawn on Gipsy Lane for two-way pedestrian traffic. Staff member to encourage the correct use of system and to remind parents to 
social distance.  

7)  where necessary, wear appropriate personal protective equipment (PPE) 
safe working in education, childcare and children’s social care 
 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-
the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control 
 

• PPE beyond what is normally needed for work is only needed in a very small number of cases, including: 

- where an individual child or young person becomes ill with coronavirus (COVID-19) symptoms while at school, and only then 

if a distance of 2 metres cannot be maintained 

- where a child or young person already has routine intimate care needs that involves the use of PPE, in which case the same 

PPE should continue to be used 

• Sufficient suitable PPE is available in school 

• Staff are trained in the use & disposal of PPE if this becomes necessary 

All Staff 

8) Ventilation: Always keep occupied spaces well ventilated 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm 

https://www.cibse.org/coronavirus-covid-19/coronavirus,-sars-cov-2,-covid-19-and-hvac-systems  

Mechanical Ventilation Systems 

• Are adjusted to full fresh air or to increase the ventilation rate wherever possible 

• Where systems cannot be adjusted, they remain in operation where they are within a single room and supplemented by an outdoor 

air supply 

 

 

 

 

Caretaker 

(LK) 

 

 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.cibse.org/coronavirus-covid-19/coronavirus,-sars-cov-2,-covid-19-and-hvac-systems
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Natural Ventilation 

• Some windows are opened just enough to provide constant background ventilation. Opening windows (in cooler weather windows 

should be opened just enough to provide constant background ventilation, and opened more fully during breaks to purge the air in 

the space). 

• Windows are opened more fully during breaks to purge the air in the space 

• Internal doors (but not fire doors) may also be left open to create a throughput of air 

• External doors may also be used – weather and temperature permitting 

Heating 

• Will be used as necessary to ensure comfort levels are maintained, particularly in occupied spaces. 

• Parents/pupils will be encouraged to bring suitable warm clothes to school if necessary 

All staff 

 

9) Response to any Infection: engage with the NHS Test and Trace process: “Schools must ensure they understand the NHS Test and 

Trace process and how to contact their local Public Health England health protection team.”. 

Schools will ensure that staff members and parents/carers understand that they will need to be ready and willing to:  

• book a PCR test if they or their child are displaying symptoms.  
The main symptoms are a high temperature, a new continuous cough and/or a loss or change to your sense of smell or taste.  

• Staff and pupils must not come into the school if they have symptoms and must be sent home to self-isolate if they develop 
them in school.  

• All children can be tested if they have symptoms, including children under 5, but children aged 11 and under will need to be 
helped by their parents or carers if using a home testing kit  

• provide details of anyone they or their child have been in close contact with if they were to test positive for coronavirus (COVID-
19) or if asked by NHS Test and Trace  

• self-isolate if they have been in close contact with someone who tests positive for coronavirus (COVID-19), or if anyone in their 
household develops symptoms of coronavirus (COVID-19), or if they are required to do so having recently travelled from certain 
other countries.  

 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a PCR test. PCR tests can be booked online through 

the NHS testing and tracing for coronavirus website, or ordered by telephone via NHS 119 for those without access to the internet. 

Essential workers, which includes anyone involved in education or childcare, have priority access to PCR testing. The government will 

ensure that it is as easy as possible to get a PCR test through a wide range of routes that are locally accessible, fast and convenient. 

We will release more details on new PCR testing avenues as and when they become available and will work with schools so they 

understand the quickest and easiest way to get a PCR test.  

 

 

All 

Staff/ 

Parents

/Carers/
children 

 

 

 

 

 

 

 

 

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
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The PCR test kits sent to schools are provided to be used in the exceptional circumstance that an individual becomes symptomatic 

and schools believe they may have barriers to accessing testing elsewhere. It is for schools to determine how to prioritise the 

distribution of their test kits in order to minimise the impact of the virus on the education of their pupils.  

These kits can be given directly to staff or parents and carers collecting a child who has developed symptoms at school. In particular, 

these test kits will also help ensure that symptomatic staff can also get a test and if they test negative, can return to work as soon as 

they no longer have symptoms of coronavirus (COVID-19). Further information is provided in our guidance Coronavirus (COVID-19): 

test kits for schools and FE providers. 

 

Schools should ask parents of children attending school and staff to inform them immediately of the results of any tests taken outside 

school and follow this guidance. 

1. If someone with symptoms tests negative for coronavirus (COVID-19), then they should stay at home until they are recovered 
as usual from their illness but can safely return thereafter. The only exception to return following a negative test result is where 
an individual is separately identified as a close contact of a confirmed case, when they will need to self-isolate for 10 days from 
the date of that contact.  

2. If someone with symptoms tests positive, they should follow the guidance for households with possible or confirmed coronavirus 
(COVID-19) infection and must continue to self-isolate for at least 10 days from the onset of their symptoms and then return to 
school only if they do not have symptoms other than cough or loss of sense of smell/taste. This is because a cough or anosmia 
can last for several weeks once the infection has gone. The 10-day period starts from the day when they first became ill. If they 
still have a high temperature, they should continue to self-isolate until their temperature returns to normal. Other members of 
their household should all self-isolate for the full 10 days from the day after the individual tested positive. 

 

NHS COVID-19 app 

• The school is displaying the app and its QR code in the main entrance for use by visitors 

• The school uses booking in details in addition to when visitors download the app  

 

 

 

 

 

 

 

 

 

 

 

 

 

Office 

Staff 

10) Manage confirmed cases of coronavirus (COVID-19) amongst the school community: “Schools must take swift action when they 
become aware that someone who has attended has tested positive for coronavirus (COVID-19).” 

St. Joseph’s will take swift action when we become aware that someone who has attended has tested positive for coronavirus 

(COVID-19) having developed symptoms and taken a PCR test outside of school.  We will follow the advice below.  

St. Joseph’s will seek support on the action we should take to respond to a positive case by contacting the dedicated advice service 

introduced by Public Health England (PHE) and delivered by the NHS Business Services Authority. This is reached by calling the 

DfE Helpline on 0800 046 8687 and selecting option 1 for advice on the action to take in response to a positive case.  

SLT 

 

 



16 
 

The advice service (or PHE local health protection team if escalated) will work with St. Joseph’s and based on their advice, St. 

Joseph’s must send home those people who have been in close contact with the person who has tested positive, advising them to 

self-isolate for 10 days from the day after contact with the individual tested positive.  

Close contact means:  

• direct close contacts - face to face contact with an infected individual for any length of time, within 1 metre, including being 
coughed on, a face to face conversation, or unprotected physical contact (skin-to-skin)   

• proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an infected individual  

• travelling in a small vehicle, like a car, with an infected person  

The advice service (or PHE local health protection team if escalated) will provide advice on who must be sent home.  

A template letter will be provided to schools, on the advice of the health protection team, to send to parents and staff if needed. 

Confidentiality: St. Joseph’s will not share the names or details of people with coronavirus (COVID-19) unless essential to protect 

others.  

Household members of those contacts who are sent home do not need to self-isolate themselves unless the child, young person or 

staff member who is self-isolating subsequently develops symptoms. If someone in a class or group that has been asked to self-

isolate develops symptoms themselves within the 10-days from the day after contact with the individual tested positive should follow 

guidance for households with possible or confirmed coronavirus (COVID-19) infection. They should get a test, and:  

• if someone who is self-isolating because they have been in close contact with someone who has tested positive for 
coronavirus (COVID-19) starts to feel unwell and gets a test for coronavirus themselves, and the test delivers a negative 
result, they must remain in isolation for the remainder of the 10-day isolation period. This is because they could still develop 
coronavirus (COVID-19) within the remaining days.  

• if the test result is positive, they should inform their setting immediately, and should isolate for at least 10 days from the onset 
of their symptoms (which could mean the self-isolation ends before or after the original 10-day isolation period). Their 
household should self-isolate for at least 10 days from when the symptomatic person first had symptoms, following guidance 
for households with possible or confirmed coronavirus (COVID-19) infection  
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St. Joseph’s will not request evidence of negative test results or other medical evidence before admitting children or welcoming them 

back after a period of self-isolation.  

In the event that a parent or guardian insists on a child attending school, St. Joseph’s reserves the right to take the decision to refuse 

the child if in their reasonable judgement it is necessary to protect their pupils and staff from possible infection with coronavirus 

(COVID-19).   

11) Contain any outbreak by following local health protection team advice 

• If St. Joseph’s have two or more confirmed cases within 10 days, or an overall rise in sickness absence where coronavirus 

(COVID-19) is suspected, we may have an outbreak and must continue to work with their local health protection team who will be 

able to advise if additional action is required. 

• In some cases, health protection teams may recommend that a larger number of other pupils self-isolate at home as a 

precautionary measure – perhaps the whole site or year group 

• In consultation with the local Director of Public Health, where an outbreak in St. Joseph’s is confirmed, a mobile testing unit may 

be dispatched to test others who may have been in contact with the person who has tested positive. Testing will first focus on the 

person’s class, followed by their year group, then the whole school if necessary, in line with routine public health outbreak control 

practice. 

SLT 

SECTION 2: SCHOOL OPERATIONS 

Transport: 

• Families using public transport should refer to the safer travel guidance for passengers https://www.gov.uk/guidance/coronavirus-

covid-19-safer-travel-guidance-for-passengers 

• Pupils on public transport advised to keep social distance of 2 metres from people outside their household or support bubble, or a 

‘one metre plus’ approach where this is not possible 

All 

School attendance during National Lockdown 
St. Joseph’s will remain open to vulnerable children and young people and the children of critical workers only 
All other pupils should receive remote education.  
Pupils who are self-isolating should not attend school.  
Clinically extremely vulnerable pupils and staff are also advised not to attend school. 
 

Lateness –If children are late, the child may be refused entry due to the disruption to the class and the need for more movement around the 
school. (A class bubble member will have to collect the child from the appropriate class entrance gate) 

 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
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Vulnerable Children:  St. Joseph’s will make contact with the parents of all our vulnerable children and encourage them to attend school. If 

vulnerable children and young people do not attend, we will:   

• work together with the local authority and social worker (where applicable) to follow up with the parent or carer to explore the reason for 
absence, discussing their concerns using supporting guidance considering the child’s circumstances and their best interests  

• work together with the local authority and social worker (where applicable) and other relevant partners to encourage the child or young 
person to attend educational provision, particularly where the social worker agrees that the child or young person’s attendance would be 
appropriate 

The discussions will focus on the welfare of the child and ensure that the child is able to access appropriate education and support while they 
are at home.    
 
Attendance Records 
Official Records:  

• All pupils who are not eligible to be in school should be marked as Code X. They are not attending because they are following public 
health advice.   

• As vulnerable children are still expected to attend school full time, they should not be marked as Code X if they are not in school (except 
if they are shielding, self-isolating or quarantining).   

School Records:  
All class teachers will keep a daily log of who has attended the live virtual lesson, who has handed in work, who they have contacted. Short 
notes will also be kept. All these records will be handed to the DSL for her COVID safeguarding records.  
 
Summary of staff who may be Available to Work in School during national lockdown (January 2021) 
An individual risk assessment should be carried out/reviewed for Staff in A – E.  
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Staff Wellbeing 
St. Joseph’s Governing board and SLT have regard to staff (including the headteacher) work-life balance and wellbeing.  

- to share the Risk Assessment and measures SJS have put in place  
- ensure staff are aware and understand any social distancing plans (where practicable) which have been put in place  
- ensure PPE use is rationale and appropriate in accordance with national guidelines 
- staff are informed of the symptoms of possible coronavirus infection 
- staff use due care and attention & observe safe working methods 
- meetings (Staff and TA) to have work-life balance and wellbeing as an agenda item.  
- review of existing practices for workload  
- review working hours of all full time Teaching Assistants and be flexible with requests and workload. 

The Education Support Partnership provides a free helpline for school staff and targeted support for mental health and wellbeing. 

Staff Deployment 

• Headteacher will discuss and agree any changes to staff roles:  

- to meet staff ratio requirements for pupils with EHCP plans 

- to ensure sufficient staff to provide interventions or care to be linked with enhanced hand washing/hygiene practices 

- the school will put arrangements in place as soon as possible and with as much advance notice as possible so staff will 

be prepared 

• Senior leaders will be mindful of avoiding increases in unnecessary and unmanageable workload burdens. 

Deploying support staff and accommodating visiting specialists 

- Support staff may be used to support catch-up provision or targeted interventions within their class bubble or on 

MSTEAMS with children from other class bubbles 

- Teaching assistants will be deployed to lead groups and cover lessons, under the direction of teacher 

- Any proposed changes in role or responsibility will be discussed and agreed with the member of staff 

Recruitment  
Essential recruitment will operate remotely i.e., interviewing and all legal requirements for pre-appointment checks will continue to be 
met 
 
Staff taking leave involving foreign travel 
Staff will be made aware that the government has set a requirement for people returning from some countries to quarantine for 10 
days on their return.  

SLT 

 

 

 

 

 

 

SLT 

 

 

 

 

 

SLT 

 

 

SLT 

 

 

Staff 

 

https://www.educationsupport.org.uk/
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- Staff will also be reminded there may be risk of return travel being disrupted by COVID-19. 
- Staff will need to be available to work in school according to their contract and should be mindful of this potential reduction to 

their paid working hours  

Volunteers: Although the guidance have allowed the volunteers to be in school, SJS have decided that the extra adults on site 
would compromise the safeguarding measures outlined in this document. As such we will not have volunteers visit the school for the 
foreseeable future.  
 
Educational Visitors: Where outside agencies need to visit school for a particular child (following a virtual consultation meeting 
between the school and parents), the visitor protocol will be followed along with further measures outlined below: 

• Where observing a child in the classroom, will remain at the back and wear an appropriate face covering 

• Where ‘contact’ with specified child is required full PPE should be worn in accordance with the agencies own risk assessment 
 
If an educational specialist cannot meet virtually, the school will allow educational visitors. They must not move beyond the school 
lobby and only use the circular table and facilities in this area. The child should be brought to the school lobby. Tables and chairs to 
be wiped down when lesson/assessment is complete in line with visitor protocol.  
Consultation: The school will work closely with individual members of staff and their unions on agreeing the best approaches for 
their circumstances. 

 

 

 

SLT 

 

 

SLT 

HT 

Visitors to St. Joseph’s Catholic Primary School Visitors should only attend if matter cannot be resolved through an email or 
phone call. All staff should first consider a virtual meeting through MSTEAM (or other) if face to face meetings are required; 
 
Parents:  

1. Where possible limit all parent/visitor entering reception by encouraging use of email, phone.  
2. A black mailbox on the school railings can be used to deliver all written communication. 
3. If parents need to drop off items for students, they should be left at the school main entrance for staff to collect 

 
Visitor Protocol 

4. All visitors meetings need to be pre-arranged appointment to ensure that they are conducted safely 
5. Inform visitors not to enter the school if they are displaying any symptoms of coronavirus  
6. Visitors will only be permitted at their designated time and will be asked to wait outside of the school building until their school 

contact is available 
7. The school contact is required to attend reception in good time to meet their visitor; 
8. Checked on arrival that no COVID-19 symptoms are present 
9. All visitors to wear face coverings 

 

SLT 

 

 

Office 

Staff 
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10. Office to sign in all parents to reduce paper and pen contamination 
11. Temperature to be taken on arrival 
12. Visitor to scan NHS QR code 
13. Parent/s to wash hands/ use sanitizer at door inside reception door 
14. Use of available cleaning equipment explained to visitors 
15. Meeting to be held in lobby or school hall 
16. Keep 2 meters apart and sit side to side 
17. Any hard seating or tables used should be cleaned before and after use.  
18. Where any hard seating/tables or equipment is to be used, all must be fully sanitised before and after use 

 
Deliveries: Any large deliveries (parcels, letters, boxes) to be placed in front reception and not to be removed for 48/ 72 (plastics) 
hours. All items arrival date noted.  
 

Contractors: All contractors to arrive at the set appointment time.  Where possible all appointments should be made for out of 
school hours. Caretake to meet and greet and ensure all safeguarding measures have taken place (signing in form, temperature 
etc.)  
 

Caretaker  

FOOD 
The children are encouraged to take in a mid-morning snack as no fruit or milk is being provided.  
School Meals: School kitchens will continue to operate, and will comply with the guidance for food businesses on coronavirus 
(COVID-19) 

• School to encourage parents and children to take a school prepared hot meal and thus reduce external items from being brought 
into school i.e. lunchboxes  

• The school will offer school dinners in divided and covered, lunch containers.  

• These containers will be taken to the class bubble. 

• The children will eat in their designated teaching area/outdoor area... Dinner containers will be collected by staff bubble member.  

• The school hall will NOT be used.  

 

SBM 

& 

Office 

Staff 

 Educational Visits: No offsite visits should be organised.  HT 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19


22 
 

COMMUNICATION 
Parents contact details will be shared securely with Headteacher and Deputy Headteacher in the event of a bubble closure over the 
weekend.  
Parents will normally be contacted through ParentMail 

• Updates to Risk Assessment.  

• Regular updates to school organisation 

• Regular newsletters 

• The teachers school emails are shared with parents. The teachers are only expected to communicate with parents during 
school hours 9am – 3pm.  

• MSTEAM may also be used for communication and all meetings i.e. staff/ TA meeting.  
Staff  

• ParentMail for updates i.e. risk assessment 

• MSTEAMS channels to be used i.e. office comms 

• School staff are permitted to have their mobiles in the classroom on low ring volume as a means for the office to contact class 
bubble in an emergency. Mobiles must be placed in an easily accessed and open area and only used for the agreed 
purposes. Under no circumstances should the phone be answered for personal reasons nor any photographs of children 
taken. 
 

 

SLT 

 

 

 

 

 

SLT &  

All staff 

WRAP AROUND CARE 
During the pandemic, both the morning and After School Club will be closed due to the lack of interest, site integrity and staff wellbeing.  
 
 

FOOTSTEPS NURSERY: ‘Early years provision should continue to remain open and should continue to allow all children to attend full time or 

their usual timetable hours’ 

As the Government outlined that all nurseries should remain open, Footsteps has contacted all parents to investigate their plans during 

Lockdown. 26 Families wish their child to attend and places have been allocated accordingly.  

• Footsteps Nursery will follow all the measure outlined in this risk assessment.  

• To maintain a maximum number of 15 per group, Footsteps staff will divide the number of children into two groups. One group will learn 
outside and the remaining children will be taught in Footsteps classroom. 

• Parents will be informed about the Nursery’s plans (outdoor and indoor learning) and asked to supply adequate clothing for outdoor 
learning (wellingtons, warm clothes, waterproof coat, gloves, hat, scarf, etc) 
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• If the weather is too bad to go outside, Footsteps will then use the school hall. Access for the group of children to the hall should 
preferrable not be along the school corridor but instead around the back of the school and through the external hall door.  

• Footsteps Nursery will assign sinks & toilets to the two groups and supervise children to ensure that they are using the correct toilets and 
sinks.  

• Due to the high incidents of respiratory droplets by nursery children, staff are advised to wear a face covering when working inside with 
the children.  

• Staff should follow the Intimate Care Policy. In addition, full PPE (including face shield) should be worn for any intimate care routines. 
Any surfaces used  during intimate care should be cleaned thoroughly with the appropriate equipment.   

Contingency Plan for Key Personnel 

• Contingency in place for sudden caretaker absence;  
- Unlocking and locking duties deputised by SLT (HT, DHT & SBM).  
- School Business Manager to oversee any emergency premises work. 

• Contingency in place for Headteacher absence  
- deputised by Deputy Headteacher. Supply cover for DHT (Mrs. Broadbridge in Year 3) if required. 

• Contingency in place for School Business Manager  
- premises related: School Caretaker 
- finance related – Finance Assistant / school Office,  
- HR related – Headteacher or DHT. 

• Contingency for Cleaners  
- Relief staff identified. 

 

SECTION 3: CURRICULUM, BEHAVIOUR AND PASTORAL SUPPORT 
The key principles that underpin our advice on curriculum planning are: 

- education is not optional: all pupils receive a high-quality education that promotes their development and prepares them for the 
opportunities, responsibilities and experiences of later life. 

- the curriculum remains broad and ambitious: all pupils continue to be taught a wide range of subjects, maintaining their choices for 
further study and employment. 

- remote education, where needed, is high quality and aligns as closely as possible with in-school provision: schools and other settings 
continue to build their capability to educate pupils remotely, where this is needed. 

SDP Foci 

• Upskilling on MSTEAMS skills 

• Online Teaching and Learning whilst balancing home and school teaching (Focus on Fluency in Mathematics) 

 

SLT 
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• Effective Assessment for learning & Feedback when teaching remotely  

• CPD on Pedagogy – Rosenshine Principles of Instruction 

 

Well- Being:   https://www.gov.uk/guidance/teaching-about-mental-wellbeing 

• Staff awareness that some pupils may be exposed to a range of adversity and trauma including bereavement, anxiety and in 
some cases increased welfare and safeguarding risks during this pandemic. This may lead to an increase in social, emotional 
and mental health concerns and some children may need additional support and access to services i.e. ELSA, social workers 

• Pupils requiring support will be identified and 1-1 plan drawn up 

• SENCO, SEN Assistant and Headteacher to complete Well Being Course 

• SLT will consider the provision of pastoral and extra-curricular activities to all pupils designed to: 

- support the rebuilding of friendships and social engagement 
- address and equip pupils to respond to COVID issues linked 
- support pupils with approaches to improving their physical and mental wellbeing 

• More focused pastoral support will be provided where issues are identified that individual pupils may need help with 

• Consideration will be given to children in need and others including vulnerable pupils who may need additional help or support, 

e.g., with stress, fear, trauma and bereavement - https://covid.minded.org.uk/ 

• The school nursing services will be engaged to support the health and well-being of their pupils, including over:  

- support for resilience, mental health and wellbeing including anxiety, bereavement and sleep issues 
- support for pupils with additional and complex health needs 
- supporting vulnerable children and keeping children safe 

SLT 

SENDCO 

Performance management and appraisal: St. Joseph’s will continue to adhere to the School Teachers’ Pay and Conditions 

Document (STPCD), which includes the requirement to ensure that all pay progression for teachers is linked to performance 

management.  

We will adapt performance management and appraisal arrangements to take account of the current circumstances.   

Schools should ensure that teachers are not penalised during the appraisal process or in respect of any subsequent pay progression 

decisions as a result of the decision to close schools (for all but children of critical workers and vulnerable children) and where this 

has impacted on the ability of the teacher to meet fully their objectives.   

Appraisals and performance management for support staff should be carried out in accordance with the employee’s contract of 

employment. DfE does not specify pay or terms and conditions of employment for support staff. 

HT & SLT 

Behaviour 

• Pupils are encouraged and re-assured about their own safety 

All  

staff 

https://www.gov.uk/guidance/teaching-about-mental-wellbeing
https://covid.minded.org.uk/
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• Updated ‘Principles for Behaviour during Covid 19’ to reflect the new rules and routines   
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools 

• Update the School’s Behaviour Policy so that it supports pupils’ behaviour during Covid 19 

• Updated documents to be shared with parents via newsletter and website.  

• SLT, SENDCO to work alongside staff, pupils and parents who may struggle with home/school and are at risk of being absent 
and/or persistently disruptive.  

 

SECTION 4: ASSESSMENT AND ACCOUNTABILITY  

Visibility of leaders around school: Minimal monitoring 

• Leaders will continue to walk the school, particularly at times when transitions are at a minimum. SLT to keep walks short and 
purposeful whilst maintaining 2m distance.  

• Face covering to be worn by SLT when monitoring 

• Areas of the playground have been clearly separated to keep different classes separate. These will allow leaders to walk around 
the playground, observing and chatting to pupils at a distance.   

SLT 

Govs 

Statutory Assessments for key stage 1 and key stage 2 tests and teacher assessments planned for summer 2021, including the key stage 2 tests in 

reading and mathematics are cancelled.  

Ofsted 
Ofsted will inspect schools – of any grade – where it has significant concerns about safeguarding or the quality of remote education being 

provided. Such concerns could be triggered by, for example, parents complaining about remote education directly to Ofsted.   

Performance tables  

• Performance tables suspended for the 2020/21 academic year, Inspectors and DfE will refer to the 2019 data 

SECTION 5:  REMOTE EDUCATION 

St. Joseph’s overarching aims of Remote Education will be taught with the assistance of MSTEAMS and PADLET platforms. 

• Remote education is outlined in our Remote Education Plan at it will   
✓ be equivalent in length to the core teaching pupils would receive in school  
✓ include both recorded and live direct teaching time 
✓ give time for pupils to complete tasks and assignments independently  
✓ be well sequenced so that knowledge and skills are built incrementally, with a good level of clarity about what is intended to 

be taught and practised in each subject so that pupils can progress through the school’s curriculum  
 

• The amount of remote education provided will be, as a minimum 
- Key Stage 1: 3 hours a day on average across the cohort, with less for younger children  

Teachers 

 

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
http://www.stjosephsbracknell.co.uk/information/policies/
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- Key Stage 2: 4 hours a day • Key Stages 3 and 4: 5 hours a day  
 

• All class teachers will monitor the attendance of pupils at live sessions as well as work completed. This monitoring will also help 
identify pupils in need of technical devices. St. Joseph’s has a limited digital access for pupils. The school aims to overcome this 
potential barrier by:  
✓ distributing school-owned laptops accompanied by a user agreement or contract   
✓ providing printed resources, such as textbooks and workbooks, to structure learning, supplemented with other forms of 

communication to keep pupils on track or answer questions about work.  
✓ if the maximum class bubble size of 15 has not been reached by inviting pupils to attend school daily.   

 

• The school will make use of the following specialist expertise:  

- SENDCO 
- education psychologists 
- speech and language therapists 
- qualified teachers of sensory impairments 
- other therapists 
- teaching assistants often with specialist knowledge 

• The remote learning curriculum will  

- Access high quality online and offline resources  
- Give access to high quality remote education resources 
- Use online tools that allow interaction, assessment and feedback,  
- Ensure that staff are trained in their use 
- Provide printed resources for pupils who do not have online access 
- enable teachers to adjust the pace or difficulty  
- enable teachers to revise material or simplifying explanations  
- ensure the expectations are age appropriate 
- ensure expectations are appropriate to SEND 

The teachers will be supported with remote learning through CPD, sharing of good practice and careful and targeted monitoring by 
the Leadership Team and Subject Leaders. 

 
DATE OF REVIEW: 

8/1/2020 

SIGNATURES: 

Headteacher:                             Chair of Governors:  
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Appendix A 
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Appendix B:  Segregated playground areas 


